SCASFAA Board Meeting

By-Laws Committee Report 

January 28, 2008
I.  The following Policies and Procedures were updated during the October 7-8, 2007 meeting:
Policy 105.2 – Treasurer Elect – Duties-  

1. The treasurer-elect is to learn to perform the various duties of the Office of Treasurer to facilitate a smooth transition to the position of Treasurer.  The Treasurer-Elect position will afford the Association another means of financial quality assurance by having an assistant for the Treasurer.  Additional training opportunities prior to assuming the position of Treasurer will assist with knowledge needed to successfully perform the duties of Treasurer.  

2. The Treasurer-Elect will serve as an assistant to the Treasurer and participate in financial related activities of the Association at the Direction of the Treasurer.

3. The Treasurer-Elect will perform a quarterly financial review to assist with reconciliation of accounts on an ongoing basis. 

4. The Treasurer-Elect will serve as an ex-officio member of the Budget Committee.

5. The Treasurer-Elect will attend the NASFAA leadership workshop the spring preceding term as Treasurer.  

6. Travel expenses for the Treasurer-Elect to attend the NASFAA Leadership Conference shall be borne by the Association and include travel, lodging, meals and miscellaneous expenses, in accordance with 107.6.

Policy 107.1 – Fiscal Management – Budget Codes

Add Expense Code number 107 for Treasurer-Elect

Policy 110.3 – Elections – Official Ballot

Officer list needs to include Treasurer-Elect  (Treasurer removed from ballot)

Policy 110.4 – Elections – Absentee Ballot

Officer list needs to include Treasurer-Elect (Treasurer removed from ballot)

Policy 113.1 – Program – Procedures

Need to add Treasurer-Elect to Executive Board receiving (ordering) plaques

Policy 112.2

A SCASFAA web site shall be developed and maintained on the world wide web in order to provide a web-based platform to support the mission and goals of SCASFAA.  The current website was developed in cooperation with, and is currently maintained by, ATAC Corporation.

1. 
Access 

A.
Access to the general SCASFAA web site shall be provided to all interested persons whether or not they are SCASFAA members.  Specific sections of the site available only to SCASFAA members include the following:

1. Membership Directory Search

2. Membership Directory Print Services

3. Listserv

4. Administrative Services

B.
The Executive Board may approve the limitations of access to any or all parts of the web site. 

2. 
Functionalities and Content 

A. 
Content shall be appropriate and in keeping with SCASFAA’s mission and goals. 

B. 
Content shall include, but is not limited to: 

1. Names, addresses, phone numbers and e-mail addresses for the Executive Board and Committee Chairs    

2. Annual Reports and meeting minutes, where appropriate

3. Articles of Incorporation

4. By-Laws 

5. Policies and Procedures
6. Calendars of training activities, conferences, workshops 

7. Long Range Plan and updates 

8. Membership database 

9. SCASFAA Newsletters

10. Conference Information and Online Registration Form
11. Position papers/Legislative updates 

12. High School Guidance Counselor Resources

13. Training/Professional Development Information
14. Listserv functionalities

15. Peer Support Network Information

16. Online Sponsorship Form

17. Executive Board/Committee Chair administrative functions

18. Payment/Finance administrative functions

19. Event Management administrative functions

3. 
Posting Material 

Material to be posted to the website should be provided to the Electronic Services Committee Chair.  The Electronic Services Committee Chair will ensure that the provided material meets ATAC requirements for posting, and will forward that material to ATAC for posting to the SCASFAA website.

4. 
Advertising/Sponsorship 

The website will support banner advertising and houses the online sponsorship form as well as the online SCASFAA newsletters, which may contain advertisements as well.

5. 
Site Location and Maintenance 

A. 
The site will be housed on web servers maintained by ATAC Corporation, with the exception of the Pictoral History section, which will continue to be housed at http://virtual.clemson.edu/groups/SCASFAA/Pictures/photos.htm 

B. 
All website maintenance will be performed by ATAC Corporation in cooperation with the Electronic Services Chair.

6. 
Current Location 

The SCASFAA web site URL is http://www.scasfaa.org  

Policy 100.2 – Awards and Recognition -   

INSERT:

1. Fearless Nine Service to SCASFAA Award

A. The Executive Board shall be charged to consider nominees for the Fearless Nine Service to SCASFAA Award.  Nominations may be made in writing by any current member of SCASFAA and must be submitted annually by January 15 to the President of the Association.

B. Individuals nominated for the Fearless Nine Service to SCASFAA Award shall be practicing student financial aid professionals who are current members of the South Carolina Association of Student Financial Aid Administrators and who have made outstanding, significant, and meritorious contributions to SCASFAA through their leadership, activities, and/or research in financial aid over an extended period of professional involvement, not a single event or activity.  Current Elected Officers of the Association cannot be nominated for this award.

C. One award per year may be approved by a two-thirds (2/3) vote of the Association’s Elected Officers.  Any Executive Board member nominated for this award will be excused from being present during the vote.

D. The recipient shall be presented an appropriate plaque at an official meeting of the Association.

E. The following have been recognized as Fearless Nine Service to SCASFAA Awardees:

2007:


F. A 14.5” X 17.5” plaque inscribed with the following verbiage shall be utilized for the Fearless Nine Service to SCASFAA Award:

Fearless Nine Service to SCASFAA Award

                     Presented to

                Name of Recipient

in Recognition of Outstanding, Significant, 





  and Meritorious Contributions to the





       South Carolina Association of





  Student Financial Aid Administrators





                       Date

2. SCASFAA Emerging Leader Award

A. The Executive Board shall be charged to consider nominees for the SCASFAA Emerging Leader Award.  Nominations may be made in writing by any current member of SCASFAA and must be submitted annually by January 15 to the President of the Association.

B. Individuals nominated for the SCASFAA Emerging Leader Award shall be practicing student financial aid professionals who are current members of the South Carolina Association of Student Financial Aid Administrators and who have made outstanding contributions to SCASFAA through their leadership and/or involvement in the Association and who have been members of SCASFAA for not more than four years.  Currently elected officers of the Association can be nominated for this award.

C. One award per year may be approved by a two-thirds (2/3) vote of the Association’s Elected Officers.  Elected Officers or Executive Board members nominated for this award will be excused from being present during the vote.

D. The recipient shall be presented an appropriate plaque at an official meeting of the Association.

E. The following have been recognized as SCASFAA Emerging Leader Awardees:

2007:


F. A 14.5” X 17.5” plaque inscribed with the following verbiage shall be utilized for the SCASFAA Emerging Leader Award:

     SCASFAA Emerging Leader Award

                    Presented to

              Name of Recipient

    in Recognition of Outstanding Contributions

as a new member of the South Carolina Association

        of Student Financial Aid Administrators





                          Date

“Distinguished Service Award” – RENUMBER as “3.”

CHANGE 1. B. to read “Individuals nominated for the Distinguished Service Award shall have made outstanding, significant, and meritorious contributions to the advancement of student financial aid.  They shall not be current members of SCASFAA.”

INSERT:

4. SCASFAA Quarter Century Member

a. The Member-at-Large shall be charged to review Association membership records annually to determine whether any member of the Association warrants recognition as a SCASFAA Quarter Century Member.

b. Current members of the South Carolina Association of Student Financial Aid Administrators who have been members of the Association for 25 years or more shall be presented a SCASFAA lapel pin designating them as a SCASFAA Quarter Century Member.

c. SCASFAA Quarter Century Member lapel pins shall be awarded by the SCASFAA President at an official meeting of the Association.

“Certificate of Appreciation” – RENUMBER as “5.”

“Recognition of Officers” – RENUMBER as “6.”

II. Updated versions of both Policies and Procedures Manual and By-Laws have been posted on the web and the membership has been notified.  
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Tamy Garofano

SCASFAA Secretary 2007-2008
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