Professional Development Committee Minutes

September 23, 2009
Present:

Nikisha Dawkins

Sarah Dowd
Meg Hurt


Jeni Rone



Jennifer Williams

Kimberly White-Grimes
Absent:

Jerel Arceneaux

Kimberly Boulware


Demetrius Harris 

David Haygood


Jeff Holliday


Darlene Lindler

Regina Smith


Donna Quick


The meeting started at 3:00 with the introduction of the committee members.  
We discussed the first event of the year, New Aid Officers Training.  Nikisha Dawkins has confirmed that we are able to utilize Midlands Technical College (Airport Campus) for this event.  The training will be offered on October 21-22.  A room block has been confirmed with Country Inn & Suites near the Campus.  All participants must reference the New Aid Officers Training to receive the discounted amount of $79(plus taxes) per night.  Sarah Dowd will assist with Name Badges, Kimberly and Nikisha will assist will registration, Meg will assist with the surveys and Jeni and David working on getting the lunch menu and quotes.  

The committee plans to offer the Fall mini conference (by way of the Technical College System) during the month of November in the place of the NASFAA Training.  Additional information will be provided during the October meeting.
The Leadership Symposium will be focus on Administrative Support Staff.  Jeni, Jerel and Jennifer will provide suggested dates and locations within the next week so that we can confirm the dates with the trainers. TG will assist SCASFAA in offering sessions that focus on the Suggested Topics from the committee.  The topics will focus on  Customer Service, Team/Moral Builders & Setting Priorities (The session topics and descriptions are attached).  Additional information will be provided during the October meeting.

The Professional Development Workshop is planned for March.  The committee will also offer the Workshops at two or three sites across the state. Jeff was unable to attend the call, however prior to the meeting he contacted me to let me know that he will forward the information to me shortly.  The information will be forwarded to the committee once I receive it. 
Next meeting will be at Midlands Technical College on October 21, 2009 the time will be determined at a later date.  A reminder will be sent to the committee.  I will e-mail a list of the committee members with their contact information.  Meeting was adjourned at 3:30.
Submitted by,

Aria Simmons
Professional Development Committee Chair

