Spring 2008 Program Committee Goals & Objectives

June 25-26, 2007


1. Establish a committee and meeting schedule

· Committee

	Jerel Arceneaux
	USC School of Medicine

	Jackie Bell
	USA Funds

	Noel Brock
	Citibank

	Jennifer Codemo-Thomas
	Regions Education Lending

	Sara Dowd
	Central Carolina Tech

	Tamy Garofano, Secretary
	TG

	Holly Gilliam
	USC-Columbia

	Bob Godfrey, Vendor/ Sponsor Chair
	USC-Columbia

	Cheryl Hughes
	SCSLC

	Julie Nelson
	Erskine Theological Seminary

	Jennifer Nelson-Criss
	USC-Trio

	Lewis Peeples
	College Loan Corporation

	Sara Sensenbach
	Sallie Mae

	Judy Smith
	Erskine College

	Casey Wiley-not confirmed
	USC-Columbia

	Betty Williams
	Coker College

	Bridgett Blackwell, Vice President- ex-officio
	USC-Columbia

	Tabatha McAllister, President- ex-officio
	USC Regional Campus

	Cindy Peachey, Treasurer- ex-officio
	USC-Columbia

	Traci Singleton, Diversity chair- ex-officio
	Citadel


· Tentative first meeting October 29, 2007 

2. Develop a budget and establish fees

3. Establish a conference theme

4. Notify membership of conference plans (throughout planning process)

· through listserv email

· articles in Palmetto Pages

· SCASFAA Website

5. Develop program outline

· Session topics, presenters, moderators, speakers, federal participants

· Obtain session descriptions from presenters

6. Establish Meal Functions and Breaks

· Conference meals

· Executive Board

· Nominations/ Elections Committee lunch

7. Program Printing

· Agenda

· Vendor/ Sponsor info

· Executive Board & Program Committee 

· Other conference info

8. On-site Registration

· Packet stuffing (program, minutes, budget, volunteer form, evaluation, nametags)

· Place for registration

