Spring Program Committee
February 29, 2008

Review of Meeting

Sessions- Tamy G & Bridget B updated committee on sessions and tentative agenda (see attached). Presenters will be contacted to send session descriptions and AV needs to Bridget & Tamy by March 7.  If presenters would like a copy of their presentation loaded onto a conference PC for presentation purposes it needs to be sent to Kevin P by 12pm on Friday, April 18.
Speakers- Caroline T will make hotel reservations for the following guests and speakers

· Susan Little- Diversity session speaker, Sunday night hotel (hotel & travel covered by Diversity Committee budget)

· Greg Martin- Fed update, CCRAA/ Teach, ACG/ Smart, Tuesday night hotel 

· Heather Boutell- SASFAA Pre-Elect, Sunday-Tuesday night hotel

· Wayne Bodiford- FASFAA Pres, Sunday- Tuesday night hotel (hotel & travel covered by SASFAA)

· John Bennett- Keynote speaker, Sunday night hotel, $1000 fee, + gas (approx $1300 total)
· Beth Ziehmer- MYF, Monday night hotel (she will cover her flight)

· Sarah Bauder-UMD, Monday night hotel + flight

· DJ Mike Lockaby- Tuesday night hotel

Charity- Sarah D updated on the charity. We will have a 50/50 raffle and ticket purchases from the Deal or No Deal game will go to the charity (RFB&D)

Entertainment- Sara S updated on entertainment. Deal or No Deal will be Sunday night, DJ/ Dance Tuesday night. Nominees will be used as Deal or No Deal Models. Caroline will send list of candidates to Sara.  Theme for Tuesday will be 70’s dress.

Program- Katie H updated on the program. She will need all info for the program by March 25.
Jeni R will work on Moderators for sessions. Candidates for office will be contacted to moderate if they are not presenting. Caroline will send list of candidates to Jeni.
Cindy P will need all info to be stuffed in packets by April 16. Program, eval, minutes, vendor items, Charity info, Breakfast tickets(?), Volunteer forms,
Jennifer C-T will work on a list of tips for First Time Attendees. The list will include a place/ time to meet for the dinner and lunch on your own.
Registration fee is $110. The deadline to register is April 7. After that there will be a $30 late fee. Caroline will get registration and hotel info on the web this week.

Jerel A will work on evaluations. Caroline will send blank fall eval to Jerel to revise.
Committee will arrive Saturday evening.
Deadlines to Remember
March 7- session descriptions and AV needs to Bridget & Tamy

March 25- all info for program to Katie

March 21- hotel reservation deadline at conference rate

April 7- conference registration deadline without late fee

April 16- all info for packets to Cindy

April 18 12pm- all presentations to Kevin to be loaded on PC’s if presenter is using conference PC or wants backup.
