What to Ask Yourself When Preparing a 

Financial Aid High School Night Presentation
Kenneth Cole
How Early?


January-February

How Often?


One on campus


Two or three at the schools

How Many?


On Campus, 100 to 180 students


At schools, from as few as 10 to as many as 120

How Long?


On Campus, 1 ½ hours


Off Campus, 1 hour

How to?
1) Communicate:

a. Call or e-mail HS Guidance Counselors.
b. Invite other presenters (other FAOs, lenders, etc…).
2) Determine a date:

a. Make sure students can get FAFSAs in before the end of March.
b. Find out when is best for the High Schools.
c. Make sure you have enough time to prepare.
d. Be sure it doesn’t compete with other events.
e. Avoid weekends and holidays.
3) Determine a time:

a. Can you present during school hours at the schools?

b. If you present in the evening, will it be before, during or after dinner?

c. Give time for people who travel.
d. Give yourself time to set up.
4) Determine a venue:

a. Decide where you will present: High School, College, other.
b. Make sure the space is big enough.
c. Make sure it is available on those dates.
d. Look for free spaces; try not to pay.
5) Will you provide food?

a. Food draws a crowd.
b. If you are presenting after 5 PM, consider those who work and travel.
c. Can you provide a meal?  If so, shop around, get something everyone will like, expect $5 per person, don’t over do it, plan enough time, and make sure you have the facilities.
d. Get the financial support.  Present on campus for school support.
e. Light snacks and refreshments can create a positive atmosphere and are easy to take traveling.
6) Advertise:
a. Don’t advertise too early, or too late; try 2 weeks to a month before.
b. E-mail guidance counselors.
c. Give guidance counselors a flyer to send home with students.
d. Invite a local bank to present, and ask for a spot on their marquee.
e. Use your own bulletin boards, web sites, or marquee.
f. Advertise in local newspapers the week before.
g. Check if local TV station can advertise for free or cheap.
7) Prepare:

a. Put together a presentation well in advance.
b. Update it yearly with the most recent information (new award amounts, regs, etc…).
c. Have you equipment before hand (laptop, projector, presentation).
d. Have enough handouts copied and ready to go.
e. Make sure everyone knows how to get there and when to be there.
8) Present:

a. Create a single concise presentation.
b. Make it have a logical procession (apply, verification, awards, sap).
c. Split topics amongst presenters.
d. Put your most exciting presenter or topic in the middle.
e. Close with reminders.
f. Discuss the basics, but give them access to the details:
Websites, handouts, power point presentation, etc….
g. Provide handouts (having something in hand is the best reminder).
h. Post your presentation on-line so they can refer to it again later.
i. Don’t be too concise; remember they are there for information.
j. Don’t be too lengthy, you will lose their attention.
k. Don’t go longer than an hour (unless you are providing food).
l. Try to be “generic”. Don’t go into too many details about your own school, as that might not apply to the school the student actually attends.
What?
    Topics to discuss:
How to file the FAFSA:  An overview of the web page, the PIN, what is needed, and common errors made.

Need Analysis (EFC/COA/NEED): An explanation of the EFC, COA, how budgets are determined, how those are used to determine need, and how all of this is used to determine award amounts and limits.

Special Circumstances & Dependency Overrides: An explanation that the FAO can use professional judgment in these circumstances, but that a lot of documentation is needed.

Verification: An explanation of what verification is, why students are selected, and a brief overview of what the student must do.

Scholarship Scams: Mention that you should never pay for an application.
Satisfactory Academic Progress: A quick instruction of what SAP is and a reminder that academic performance is monitored.

Federal Aid Programs: A listing of all Federal Awards; a quick mention of each, with slides giving the details.
State Aid Programs: A listing of all Federal Awards; a quick mention of each, with slides giving the details.
Student Loans: How to apply for loans, how much they qualify for, interest rates, requirements (MPN, Entrance Counseling), and payments.
Other Aid: A quick list of other sources of financial aid, such as private loans
College Goal Sunday: Tell what College Goal Sunday is, where and when this event occurs.
Important Dates and Deadlines: A list of dates generally important to everyone.
    Topics for other events:


How my Institution processes the FAFSA (done at orientation)

How to apply for Scholarships (requires a separate workshop in the Fall)
