Power Point Presentation

Helpful Guidelines
· Know your audience

· Have accurate information

· Be the expert; Know it!  
· Make certain all items are relevant to the topic

· Not too many slides

· Should be a summary with bullets

· Too many sounds frustrate the listener

· Too much action diminishes the strength of the content

· Loud colors interfere

· Less is more

· Effective transitioning to major topics is important

· Organize your presentation

· Know how to operate the equipment EARLY

· Presentation techniques (Um, And uh, You know…) 

· Make copies of the presentation

· Own it!

What Works???

Giveaways while discussing topics keeps them attentive and more alert.

